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W E L C O M E

The boarding community is central to the rich and diverse environment that is St Bees School.

A dedicated team of boarding staff provides guidance and support to all  individuals, enabling each 
to gain a lifetime of memories.  A busy boarding life ensures constant challenge, opportunity and 

excitement while still allowing quiet time to rest and reflect.

Strong bonds of friendship and spirit unite the community.  Good humour, empathy for others, 
acceptance, leadership skills and personal resilience are characteristics developed through the 

boarding experience.

We await your arrival with great anticipation as we begin the  
next stage of your journey with you.

Robin Silk
 

Robin Silk
Headmaster

Welcome to St Bees School - and specifically to School House.  Within this  
vibrant boarding community, we look forward to welcoming you home.

FULL CIRCLE 
EDUCATION
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O U R  B O A R D I N G  P R I N C I P L E S
Boarding at St Bees School is based on the following principles:

#IAm…

• academically successful;
• both caring and confident;
• equipped with a global mindset;
• prepared for an international future;
• ready for the demands of further education;
• a St Bees student.

The boarding community is central to the rich and diverse environment that is St Bees School.

It is within this community that students become confident within themselves, form friendships that last a lifetime and learn 
about the wider world.  It is here where individuals aspire to be the best they can be - and they achieve.   
Beyond their wildest dreams.

INGREDERE UT PROFICIAS
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O U R  W O R K I N G  P R I N C I P L E S
• To ensure that all activities are geared towards promoting or maintaining the welfare, wellbeing, safety, security,  

progress and development of the boarders.

• To provide a trusting, supportive and mutually respectful environment for all students.

• To foster and value effective relationships with the boarders and their families.

• To ensure that boarders feel that they are able to influence the development of the boarding programme.

• To ensure that boarders are treated fairly.

• To challenge all members of the boarding community to develop a wide range of interests and a healthy lifestyle.

• To support the boarders in their activities and when they represent the school.

• To enable the boarders to feel pride for their house identity and the part that it plays in promoting the  
identity of the school.

• To ensure that the boarders are safe in their house environment.

• To create a strong work ethos in each house.

INGREDERE UT PROFICIAS
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• To ensure that every student in each house feels valued and that the house team provides the all-round support 
that enables individuals to flourish in a boarding community.

• To create a house environment that enables boarders to work without disturbance and to rest as appropriate.

• To keep records of fire drills, discipline, pocket money, pastoral concerns/successes.

• To share practice across houses and to promote consistency across house teams.

• To foster positive working relationships with the catering, health and other support services.

• To maintain an up to date knowledge of the National Minimum Standards and Inspection Framework for Boarding.

• To actively promote a healthy lifestyle.

• To ensure that all boarders understand their role in promoting a safe boarding environment (Fire Safety/Child  
Protection and Safeguarding/Food Hygiene/Anti-Bullying/Electrical Safety).

• To meet regularly to discuss day to day aspects of boarding life and annually to discuss boarding strategy.

• To complete the annual boarding review process to allow the identification of areas of strength and areas for  
development.

• To ensure that all boarding staff have the opportunity to attend relevant training courses and receive relevant  
literature to promote the development of practice.

• To maintain an awareness of practice in boarding outside of St Bees School.

• To promote the annual boarders’ questionnaire, food committee and boarders’ council as valuable aspects of our 
self-review and development processes.

• To have the courage and confidence to trial innovative practice in boarding.

• To respond to student and parental concerns fairly and in accordance with School policy.

O U R  W O R K I N G  P R A C T I C E S

INGREDERE UT PROFICIAS
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#IAm... part of a family
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A  S E N S E  O F  B E L O N G I N G

Each individual at St Bees plays a fundamental part in the 
makeup of the international community.

All students should, and do, feel a great sense of belonging whilst at  
St Bees.  School House becomes their home.  They are an integral part of the  

framework and all play a vital role within the St Bees boarding family.

Students are not only expected, but also encouraged, to showcase their individuality.  Each 
and every student is accepted for who they are, what they believe in and what they do.

As Head of Boarding, I am privileged to play such an important part in the growth and 
development of each and every boarding student.  They become part of our family 

throughout their time at St Bees.

As a mother myself, with a young family, I fully appreciate the concerns and worries that go 
through every parent’s head.  I am here for not only your child, but also for parents - and 

take great pride in the trust parents place  
in us here at St Bees.

I hope this prospectus gives you a small insight into our wonderful boarding family.   
We cannot wait to meet you soon!

Emma Stott
Emma Stott

Head of Boarding
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#IAm... ambitious
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C R E A T I N G  A  H O M E  
A W A Y  F R O M  H O M E

St Bees School is a day and boarding school that provides full, weekly and flexible overnight 
accommodation for students from age 11 - 18. 

Being away from home is an important educational experience.  We believe that boarding 
encourages independence, unselfishness, responsibility, acceptance of and respect for 
others and a spirit of camaraderie.  Boarding also promotes self-reliance, resilience and 
resourcefulness.  These attributes will stand boarders in good stead throughout their 

personal and professional lives.

There is one boarding house at St Bees School: School House.  The boarding house 
comprises single, twin and triple rooms in single-sex corridors and has shared common 

rooms.

We create a lively, caring, family atmosphere run by the Head of Boarding and a Boarding 
Assistant.  The boarding staff are supported by Tutors and other members of the Pastoral 
Team.  There is a close link between the main school and the boarding house to ensure 

holistic development of each student, maintaining a balance of academic achievement and 
character development.

With 52 beds, the boarding house at St Bees is a small and  
intimate home for students to call their own.



12

All new boarders receive induction and guidance from the Head of Boarding when they first stay the night (including 
fire evacuation and emergency contact procedures).  Furthermore, on arrival, new students are assigned a peer mentor 
who will help settle them in, show them around and answer any questions they might have about the school routine or 
daily life.

Any parent can discuss boarding arrangements further by making an appointment to see the Head of Boarding in per-
son, or by making contact by phone or email.  All parents will be issued with a checklist of necessary items prior to the 
start of term.

Each boarder has a variety of staff to whom they can turn for personal guidance or for help with a personal problem. 
This centres around the Houseparents, Tutors and Pastoral Team.  Any child can approach any member of staff at any 
time. St Bees School boarding staff have an ‘open door’ policy at all times; we chat to students informally at mealtimes, 
in the evenings, between lessons and in the mornings.  We are always happy to listen and chat!   The boarding team 
have been specifically chosen to ensure that a range of personalities are available to the students at all times. The 
boarding team are absolutely dedicated to the welfare of the students in their care.

St Bees School has an Independent Listener available to discuss any issues a student may wish to with someone outside 
the staff.  The school’s Independent Listener is Rev. Becky Gibbs, who is contactable on 01946 822279 or at vicar@
stbeespriory.org.uk.  Boarders are also provided with appropriate helplines or outside contact numbers to ring in 
case of problems or distress. They include: The Designated Governor for Safeguarding and Boarding Welfare, Childline, 
NSPCC and the Children’s Commissioner for England.

I N D U C T I O N  A N D  S U P P O R T

INGREDERE UT PROFICIAS
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B O A R D I N G  T Y P E S

Categories of Boarders:

Full Boarder
A student who stays Monday to Sunday

Weekly Boarder 
A student who stays Monday to Friday

Flexi Boarder 
A student who stays a few nights a week

Day Student  
A student who might stay occasionally due to parents being away
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#IAm... ready for 
adventure
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I N S I D E  S C H O O L  H O U S E
At the end of the school day, it is important that boarders 

head home to somewhere that feels like home.

With three common rooms, a large kitchen, a full size snooker table, a pool table, table tennis table, music practice 
room, prep room, Playstation and light and airy surroundings, School House is a fantastic place to live.

There is a designated all-weather basketball court and 5-aside football pitch for the boarders to use.  

All students share the common facilities.  In the evenings, after prep, students can relax together, play games, watch TV, 
call home and chill out before bedtime.

Some evenings, students can go swimming, go to the gym on site or play sports using our on-site facilities, and 
weekends contain a whole host of activities, but also a chance to recharge batteries and complete homework.

All boarders are residents of School House. The boarding house comprises single, twin and triple rooms in single-sex 
corridors and has shared common rooms. Boarders are encouraged to personalise the area around their beds to 
create a homely atmosphere. 

Suitable sleeping accommodation is provided for boarders. All rooms are suitably furnished and of sufficient size for the 
number, needs and ages of the boarders. Many rooms have sinks.

Suitable living accommodation is provided for boarders for the purposes of organised and private study outside School 
hours and for social purposes. Boarders can study in their rooms as well as in the dedicated study areas. Evening and 
weekend activities are organised for boarders, including the use of the school sports facilities.

Boarders have adequate private toilet and washing facilities. There are showers/bath, sinks and toilets throughout the 
house.

The accommodation provided for boarders is appropriately lit, heated and ventilated, cleaned and maintained, and 
reasonable adjustments would be made to provide adequate accessible accommodation for any boarders with 
restricted mobility. School House was recently refurbished and provides a warm and welcoming home away from home 
for all boarders. The heating is adjusted when appropriate to provide the boarders with a comfortable temperature. 
Light fittings are inspected regularly and cleaning is done on a regular rota.
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I N S I D E  S C H O O L  H O U S E
The accommodation is suitably furnished and of sufficient size for the number, needs and ages of boarders 
accommodated, with appropriate separation between genders and age groups. The Head of Boarding and Houseparent  
both live in separate adjoining Houses. Doors to staff accommodation are kept locked and unauthorised access is 
strictly prohibited. Bedding is clean, suitable and sufficiently warm. Boarders are encouraged to bring in their own duvet 
covers and pillow cases to personalise their beds. Boarders are allocated rooms with their age groups.

Boarders can personalise their accommodation with suitable posters and personal items if they wish.  Clothes and 
shoes must be sotred accordingly and the rooms must be kept tidy, with all rubbish in bins.  There are daily room 
inspections.  

The boarding house remains the home of all boarders during their time at St Bees School. The boarding house is kept 
locked and secure at all times and only authorised persons have access to the house. Both entry doors are coded. 
Boarders may invite visitors onto house, but all visitors should remain in the common areas. No visitors are allowed on 
house after 21:00.

Both entrances to the boarding house are covered by CCTV for the safety and security of the boarding community, 
but such surveillance does not intrude unreasonably on boarders’ privacy. The School’s buildings and grounds are not 
specifically patrolled for security purposes but a number of staff live on site.

During the school day, all students are required to speak English.  They may speak their home language in the 
boarding house, but are actively encouraged to speak English as much as possible.

Adequate laundry provision is made for boarders’ clothing and bedding.  Beds are made and changed weekly.  Boarders’ 
clothing is satisfactorily stored and returned following laundering.  Boarders’ clothing and bedding are laundered on 
site. 

Students can send washing to a laundrette at their own risk, but there are washing facilities in the boarding house for all 
boarders to use.  An iron is also available.

All bedding is sent by the school to be cleaned.

All clothing must be named and please bring a net laundry bag for washing and drying clothes.

L A U N D R Y
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“My son is so happy at  
St Bees - especially as a 
boarder.”
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O U R  B O A R D I N G  S T A F F 
C A N N O T  W A I T  T O  M E E T  Y O U

A boarding house is not complete without a whole host of 
staff to look after, care for, and manage the wellbeing of all 

students.  We’re lucky to have some pretty phenomenal staff...

“I absolutely loved school as a youngster and it was this experience that propelled me into 
becoming fully immersed into the life of St Bees as Head of Boarding.  Others would  
describe me as a warm, bubbly and kind individual, overseeing the everyday running of a 
busy Boarding community.

I was previously a county gymnast for three consecutive years, and although I may have 
hung up my leotard and have stopped back-flipping down the corridors, I can still juggle a 
million things at once.  

As the Mental Health Lead at St Bees, I am fully qualified in Safeguarding vulnerable adults 
and children and medication administration.  I live in a house adjoining School House with 
my wife, Ann, and young son, Noah - our highly esteemed ‘Boarding Consultant.’”

M r s  E m m a  S t o t t  -  Head of Boarding

M r s  A s l i  S i l k  -  Houseparent
“I come from Adana in southern Turkey but moved to Istanbul at an early age.  I trained in 
education and my early teaching career was spent teaching throughout the age groups 
at the British International School in Istanbul and then helping out in secondary boarding 
houses in the UK, but I have since spent much of my teaching career in the Early Years 
Foundation Stage as both teacher and assistant in countries as diverse as Zambia,  
Argentina, The UAE and Portugal. 

I have also worked at other jobs during my career, including in care work, retail and textiles.  
I am mother to 2 daughters - Ayla 19 and Yasmin 16.  I enjoy travel, I have lived in 9  
countries and visited more than 50.  

I am a committed Christian and enjoy attending and often leading Bible study groups.  I am 
looking forward to discussing religion and spirituality more generally with the young people 
of St Bees and helping the young people learn how to cook, with Turkish dishes, of course, 
being a speciality.”
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Ann is our Commercial Manager here at St Bees, but also ‘champion of the pool’ and all 
things sports related.  Following a long and varied career as Manager and Training  
Co-ordinator for the leisure area of Centre Parcs, Penrith, Ann brings a wealth of  
knowledge and experience to the St Bees Team.

Ann has pretty much every qualification going in terms of Health and Safety, First Aid and 
Safeguarding, leaving every individual child in the safest of hands.

Ann is part of the House Team, looking after the welfare of students and her passion for 
all things ‘LEGO’ is clearly illustrated in her hugely successful running of the LEGO League 
Club during the after school programme.

Ann never sits still and works incredibly hard to make every moment at St Bees count for 
the students here. 

M r s  A n n  S t o t t  -  Lead First Aider and Commercial Manager

M r s  J u l i e  F a r r e r  -  Catering Chef Manager

Julie is the incredible Head Chef here at St Bees, providing students with hot, healthy 
and nutritious food three times a day - as well as snacks in between!

Julie has manned the kitchen at St Bees for over 15 years so has a wealth of experience 
in feeding students from all over the world.  She knows all students by name and can 
cater for all dietary requirements with ease.

Julie makes the most incredible cakes and bakes and specialises in themed evenings - 
Italian Night, Chinese Night, Curry Night - and many more that we don’t want to  
give away!
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M E A L S
All students must attend all meals in the Dining Room.  The times for meals are as follows:

WEEKDAYS

Breakfast 08:00 - 08:30
Lunch  12:45 - 13:30
Supper  17:30 - 18:00

SATURDAY & SUNDAY

Brunch  11:00
Supper  17:00

A L L E R G I E S  A N D  S P E C I A L  M E A L S
All boarders, including those with special dietary, medical or religious needs, are provided with meals that are adequate 
in nutrition, quantity, quality, choice and variety. Boarders receive good quality catering provision in accordance with the 
policy for all children, not just boarders.

If students have a specific dietary requirement, special medical diet programmes can be created by liaising with the 
Head of Boarding alongside the Catering Manager and team.  This would be in line with medical and parental advice.

Catering staff are all trained in anaphylaxis management.

Suitable premises are provided for the hygienic preparation, serving and consumption of boarders’ main meals. The 
School Kitchen and Dining Room are situated in Foundation. Meals are taken in the Dining Room.

Boarders have access to drinking water at all times and snacks at appropriate times.  The drinking water from UK taps is 
safe to drink.

Students with disabilities are provided with appropriate assistance to eat, in a manner which promotes dignity and 
choice. Currently, there are no boarders with a disability.
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T A K E A W A Y S  A N D  S N A C K S
Students may order takeaways but 24-hours notice must be given to the Head of Boarding and permission must be 
granted.  School meals should not be substituted by takeaways.

We do provide snacks but if students have particular requests, we offer a ‘shopping list’ process whereby students can 
request certain foods to be bought on their behalf.  These are charged at cost rate.

All hot food must be consumed in the main communal areas and not in bedrooms.  Cold snacks may be eaten in rooms, 
but students must make sure that they maintain a hygienic environment.  The House staff will monitor this regularly.

No energy drinks, alcohol or cigarettes are permitted on site.

P R E P  T I M E
Students are allocated ‘prep time’ each day to complete their homework.  The expectation of this time is that students 
complete their homework to the best of their ability.  A teacher will always be on prep duty and a Houseparent is also 
there to support and help with any homework-related issues.

School House has a designated Prep Room where students can work in a quiet environment.

INGREDERE UT PROFICIAS
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#IAm... learning life skills
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M E D I C A L  I N F O R M A T I O N
MEDICATION
It is school policy not to allow students to self-medicate and we advise parents/guardians to inform the School Office if 
we can expect a student to hand in their medication, whether this is necessary prescription drugs or advised over the 
counter medication for minor ailments such as hayfever.  Medicines will be stored by the Head of Boarding or the Office 
Manager in an appropriate place.  
 
Herbal and traditional remedies are not permitted without consent from our lead First Aider.

International students should, where possible, have their medicines labelled in English.

HOT WATER BOTTLES
Hot water bottles should not be used by students in the boarding house as they can cause severe burns.  If students 
wish to use their own personal heat source, it should be a gel or wheat pad.  If they wish to use an electric heat pad they 
must check with the Head of Boarding first.

PRESCRIBED MEDICATION
Prescriptions for boarding students are collected from the local pharmacy by the House staff and delivered to the safe.  
All dispensing of prescribed medication is recorded and communicated appropriately.  Once the medication has been 
prescribed, it should be administered by the House staff.  Asthmatic students and those at risk of anaphylactic reaction 
will carry their own prescribed inhalers and Adrenaline Auto-injector Devices (AAID) with them.  A spare is held in School 
House and in Reception for them.  Additional AAIDs are stored in the safe in School House.
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G U I D A N C E  O N  M E D I C A L  C A R E

INGREDERE UT PROFICIAS

MORNING
If you feel unwell when you wake up, you must speak to the Boarding staff on duty.  They will advise you, or will contact 
the First Aid Lead.

AFTER SCHOOL
If you feel unwell after school, you must speak to the Boarding staff on duty, or a Teacher on duty.  They will advise you, 
or will contact the First Aid Lead.

DURING THE NIGHT
If you feel unwell during the night, contact the Boarding staff on duty.  They will advise you, or will contact the First Aid 
Lead.

Can I take my own medicine? 
Not unless you have been given written permission from the Head of Boarding or the Lead First Aider at school. If you are not 
sure, check with the Head of Boarding.

What if I am on antibiotics or other prescribed medicine? 
The Head of Boarding will store them in a safe place and will remind you when to take them.

What happens if I am poorly over the weekend? 
There is always a member of the Boarding Team on duty, they will get in contact with either The Head of Boarding or the Lead 
First Aider.

What shall I do if my friend gives me some of their medicine?
DO NOT TAKE IT. Then speak to a member of the Boarding Team.

F R E Q U E N T L Y  A S K E D  Q U E S T I O N S

THERE IS ALWAYS SOMEONE HERE TO HELP YOU
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S E L F  M E D I C A T I O N
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PRESCRIPTION MEDICATION
If you have prescribed medication which the school know about, such as an inhaler, yes - please tell a duty staff member 
that you have taken it.

SHOP BOUGHT MEDICATION
If you are over 18 years of age - yes.  If your parents/guardians have signed the medication in with Head of Boarding 
and/or Lead First Aider - yes.

MEDICATION FROM ABROAD/HOME REMEDIES
No.  Unfortunately we cannot take responsibility if you take this.  If it is prescribed, it must have a full translation from a 
GP.

Can I take my own medicine if I tell someone? 
Not unless you have been given written permission from your parents/guardian and the Head of Boarding or the Lead First 
Aider at school. 

What if I am on antibiotics or other prescribed medicine? 
The Head of Boarding will store them in a safe place and will remind you when to take them.

What happens if I am poorly over the weekend? 
There is always a member of the Boarding Team on duty, they will get in contact with either The Head of Boarding or the Lead 
First Aider.

What shall I do if my friend gives me some of their medicine?
DO NOT TAKE IT. Then speak to a member of the Boarding Team.

F R E Q U E N T L Y  A S K E D  Q U E S T I O N S

THERE IS ALWAYS SOMEONE HERE TO HELP YOU
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H E A L T H  A N D  W E L L B E I N G
The school has a Medical Centre in Foundation. There is a first aid room in the boarding house. The team implement 
appropriate policies for the care of boarders who are unwell or injured. The care includes first aid, care of those with 
chronic conditions and disabilities, dealing with medical emergencies and the use of household remedies. All treatments 
are recorded and handed over from the boarding house to the Medical Centre and vice versa, informing them of any 
treatment to a boarder.

The Lead First Aider is responsible for the organisation of medical arrangements. Parents of boarders must hand any 
medication to the Houseparent upon their child’s arrival at School. Each student in the School must have an up to date 
Medical Form. Full Boarders are registered with the GP. The Houseparent has a copy of all individual medical records for 
boarders, containing relevant health and welfare information and consent forms. The school has an appropriate First 
Aid Policy for all children, including boarders.

Boarders who are ill are regularly checked and looked after by the Houseparent during boarding hours. During the 
school day, they are looked after by the Medical Centre Team. If a boarder is very unwell, parents are contacted to 
inform them that their child is unwell and to discuss the option of going home where appropriate.

The School provides suitable accommodation, including toilet and washing facilities, to cater for the needs of boarding 
students who are sick or injured. The accommodation is adequately staffed by appropriately qualified personnel and is 
separated from other boarders.

Initially, every effort would be made for children to go home or to their Guardian if they are very unwell.  Boarders who 
stay in school, however, are cared for as per the information mentioned within this handbook.  There is one bathroom 
reserved for the use of children who are unwell.

In addition to any provision on site, boarders have access to local medical, dental, optometric and other specialist  
services or provision as necessary. The nominated General Practice is Fellview Healthcare. The School provides age  
appropriate advice and guidance in personal, social, health and economic education during Personal Development  
lessons to all students, including the boarders.

All medication is safely and securely stored and proper records are kept of its administration. The Medical Centre is kept 
shut unless staff are present and all medication is stored in a locked safe and the keys to these cupboards are kept in a 
safe and secure place. Prescribed medicines are only given to the boarder for whom they have been prescribed.

The School respects the confidentiality and rights of boarders as patients. This includes the right of a boarder deemed 
to be ‘Gillick Competent’ to give or withhold consent for their own treatment.

INGREDERE UT PROFICIAS
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#IAm... able to be myself
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G I L L I C K  C O M P E T E N C Y
Gillick competence is the principle used to judge whether a child has the capacity to understand their own medical 
treatment, and therefore provide consent.  Young people, who are 16 or 17, are presumed (like adults) to have the 
capacity to consent to medical treatment.  However, unlike adults, their refusal of treatment can in some circumstances 
be overridden by a parent or court.  This is because the medical staff have an overriding duty to act in the best interest 
of patients.  This would include circumstances where refusal would likely lead to death, severe permanent injury or irre-
versible harm (mental or physical).

The rule in Gillick must be applied when determining whether a child under 16 has competence to consent.

The aim of Gillick competence is to reflect the transition of a child to adulthood.  Legal competence to make decisions is 
conditional on the child gradually acquiring both:

• maturity
• intelligence
• that takes account of the child’s experiences and the child’s ability to manage influences on their decision making 

such as information, peer pressure, family pressure, fear and misgiving
• that takes account of the child’s understanding, ability to weigh risk and benefit, consideration of longer term factors 

such as effect on family life and on such things as schooling.

For a particular decision, a young person, Gillick competence means they:

• understand the problem and implication
• understand the risks and benefits of treatment
• understand the alternative options
• understand the implication on the family
• are able to remember the information
• are able to weigh up the pros and cons
• are able to make and communicate a reasoned and weighed decision regarding their wishes.

Assessment of Gillick competence requires an examination of how the child deals with the process of making a decision 
based on an analysis of the child’s ability to understand and assess risks.  It is a high test of competence that is more 
difficult to satisfy the more complex the treatment and its outcomes become.
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G P  R E G I S T R A T I O N
All boarders are registered with the local GP when they arrive and NHS numbers are recorded on our database.   
Appointments can be made Monday to Friday by contacting the practice and requesting a call back from the doctor.

If an appointment with the doctor is required in the evenings or at weekends, boarders will be taken to the minor inju-
ries unit at West Cumberland Hospital, a ten minute journey from St Bees.

The Head of Boarding or Houseparent will accompany the boarder to their appointments.  Other local services include a 
dentist, orthodontist and optician - though we recommend these regular appointments are kept to when the student is 
in their home country.

V A C C I N A T I O N S
Boarders and their parents are advised to follow their child’s vaccination regime with their home doctor.  The school can 
arrange for a vaccination to be taken at the local GP surgery if required.  We offer flu jabs to all students in the Winter 
and all staff and students are encouraged to take these.

S I C K N E S S
Boarders have full time medical cover from our first aid team.  If a student is sick, then they will be referred immediately 
to the Lead First Aider.  If further treatment is needed, then the Lead First Aider will liaise with the local GP and transfer 
them to hospital as appropriate.  Parents will be informed immediately.

There is a sick bedroom in School House but generally students go home or to their guardians for long periods of  
convalescence.  Any absence from classes, activities or sport must be covered by a medical note.

If students are kept at home for any reason after the weekend, please inform the Head of Boarding and Receptionist to 
let them know.

Please ensure that the school is alerted to any medical problems affecting students, such as asthma or allergies.  It is 
vital that these are recovered centrally and a plan designed if appropriate.  The Medical Form must be returned before 
a student can start school.

INGREDERE UT PROFICIAS
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#IAm... becoming a leader 
of tomorrow
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T H E  D A I L Y  R O U T I N E
Life as a boarder at St Bees ensures an equal balance between 

time to study, time to relax and time to develop.  At the 
weekends, the timetable is slightly different to reflect the 

varied and exciting weekend programme.

Monday - Thursday

07:00   Morning Bell
07:55   First roll call – on House
08:00   Breakfast - in School (all must attend)
08:35   AM Registration – in School
08:40   Lessons begin
16:15   Lessons end
16:30   GCAS (extra-curricular activities)
17:30   Back to School House - free time
17:55   Second roll call 
18:00   Dinner
18:30   Prep in School for Years 7-10.  Prep in School House for Years 11-13
19:30   Quiet time for Years 7-10; continue Prep if necessary
20:00   Free time for all
21:00   Roll call for Years 7-9 and News
21:30   Year 7 bedtime (electronics handed in at 21:15)
21:45   Year 8 bedtime (electronics handed in at 21:30)
22:00   Year 9 bedtime (electronics handed in at 21:45), roll call for Years 10-13 and News
22:15   Year 10 bedtime (electronics handed in at 22:10)
22:30   Year 11 and Pre-A bedtime
22:45   Year 12 bedtime
23:00   Year 13 bedtime, alarms set

No students should be on House between 08:30 and 17:30
No visitors on House after 21:00
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Friday - as above until 16:15
16:25  Second roll call – on House for Pre-A & Years 11-13
  Second roll call – in F7 for Years 7-10
16:30  Prep
18:00  Dinner – in School (all must attend)
18:30  Free time or all
21:00  Roll call for Years 7-9 and News 
21:30  Year 7 bedtime (electronics handed in at 21:15)
21:45  Year 8 bedtime (electronics handed in at 21:30)
22:00  Year 9 bedtime (electronics handed in at 21:45), roll call for Years 10-13 and News
22:15  Year 10 bedtime (electronics handed in at 22:10)
22:30  Year 11 and Pre-A bedtime
22:45  Year 12 bedtime
23:00  Year 13 bedtime, alarms set

Saturday
10:55  First roll call – on House
11:00  Brunch – in School (all must attend)
11:45  Activity with Duty Teacher (some activities are optional; some must be attended by all)
16:55  Second roll call – on House
17:00  Dinner – in School (all must attend)
17:45  Free time for all
21:00  Roll call for Years 7-9 and News 
21:30  Year 7 bedtime (electronics handed in at 21:15)
21:45  Year 8 bedtime (electronics handed in at 21:30)
22:00  Year 9 bedtime (electronics handed in at 21:45), roll call for Years 10-13 and News
22:15  Year 10 bedtime (electronics handed in at 22:10)
22:30  Year 11 and Pre-A bedtime
22:45  Year 12 bedtime
23:00  Year 13 bedtime, alarms set

Sunday
10:55  First roll call – on House
11:00  Brunch – in School (all must attend)
16:55  Second roll call – on House
17:00  Dinner – in School (all must attend)
17:30  Prep - quiet time for all in rooms to prepare for the coming week
19:00  Free time for all
21:00  Roll call for Years 7-9 and News 
21:30  Year 7 bedtime (electronics handed in at 21:15)
21:45  Year 8 bedtime (electronics handed in at 21:30)
22:00  Year 9 bedtime (electronics handed in at 21:45), roll call for Years 10-13 and News
22:15  Year 10 bedtime (electronics handed in at 22:10)
22:30  Year 11 and Pre-A bedtime
22:45  Year 12 bedtime
23:00  Year 13 bedtime, alarms set
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#IAm... independent  
and resilient
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W E  P R E P A R E  S T U D E N T S 
F O R  T H E  F U T U R E

As members of the St Bees boarding community, students show strong growth in their 
maturity, learning to accept responsibility for their own behaviour and contributing 

positively to leadership and teamwork through the school’s House system.

Personal organisation is one of the ten character attributes we promote at St Bees, 
and when a student leaves the school, they will be fully prepared for an independent 

life.  Due to our international makeup, living, studying and being in a such a multicultural 
environment with a diverse cultural, political, social and religious mix, vastly contributes to 

students becoming confident, resilient and well-rounded individuals.

In addition to gaining practical and social skills vital to independent living, preparation for 
University life, or life in the workplace, extends beyond the Boarding House here at St Bees.  
Our strong pastoral, career-focused mentoring for Sixth Form encourages students to push 

themselves to achieve beyond their potential.  We encourage all students to push for the 
top UK Universities or workplaces - and to aim high.

In addition to providing a “home from home”, boarding life at 
St Bees allows all students to become independent, ready for 

the future - whether that be University or the workplace. 
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S A F E T Y  O F  B O A R D E R S
The School has a written Health and Safety Policy in compliance with the relevant legislation that is effectively imple-
mented. Boarders are protected from safety hazards by relevant, on-going risk assessments. The Director of Operations 
and Finance regularly monitors the School’s records of risk assessments and accidents to identify any issues requiring 
action.

The School premises, accommodation and facilities provided are maintained to a standard such that, so far as is reason-
ably practicable, the health, safety and welfare of students are ensured.

The school ensures that the welfare of students at the school is safeguarded and promoted by the drawing up and 
effective implementation of written risk assessments and appropriate action is taken to reduce risks that are identified.

F I R E  P R E C A U T I O N S  A N D  D R I L L S
The School complies with the Regulatory Reform (Fire Safety) Order 2005. There is a Fire Prevention Policy that includes 
the procedures for those in the boarding houses. Boarders know the procedures and fire drills are regularly carried out 
in boarding time (instructions are available in the dorms).  

Doorways and pathways must always remain clear - especially of wires, suitcases and boxes.  Emergency lighting is used 
during a fire alarm.

Fire drills are carried out in the boarding house at least once per term. A log of when these take place is kept by the 
Head of Boarding.

P A T  T E S T I N G
All electrical equipment brought onto the Boarding House must be tested centrally to ensure that items comply with 
standard safety regulations.  Testing takes place each September.

We have a policy of no exposed wires and only an appropriate number of appliances may be plugged into any one  
socket.
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#IAm... encouraged to 
be the best I can be
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Students may not be off site during the school day without permission from a member of staff.  Students must sign  
out when leaving School House and sign in when returning.  Students must only visit sites outside St Bees village with  
specific permission of an adult member of the House.

Junior students should only leave site with a minimum of three.  Seniors may visit the village alone. 

All students must return to House no later than 21:00.

S I G N I N G  I N  A N D  O U T

Students will need enough money to cover pocket money.  They should not bring large sums of money to the Boarding 
House.  We recommend setting up a bank account or withdrawing from an ATM.  “Go Henry” is a useful option.  

Students should only have a maximum of £50 cash.  They can bring a pre-paid travel card which parents can top up.  
More information can be provided by the Head of Boarding upon request.

M O N E Y

Phones are collected at night to encourage a good routine and to promote healthy sleep hygiene.   
Without the distraction and blue light of a phone, students become calmer before bedtime, ensuring they are well  
rested for the busy day ahead.

M O B I L E  P H O N E S

INGREDERE UT PROFICIAS
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“I love all the activities 
at the weekends - there’s 

always something going on!”
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W E  H A V E  A  P A C K E D 
W E E K E N D  P R O G R A M M E

Finding the balance between resting, unwinding and relaxing, 
yet making the most of activities at the weekend is a skill.   

We are proud to offer such a balance.

Activities at the weekends include:

Walking in the Lake District • Canoeing • Paddle boarding  
Cinema trips • City trips • Pamper evenings • Beach art 

Mural painting • Seasonal crafts • Rock climbing • Ice skating 
Board game tournament • Bowling • Zoo/Farm visit 

Local castle/art galleries visits • Afternoon tea • Theme park trips
Trips to local carnivals • Circus • “Can’t cook, won’t Cook”



40

INGREDERE UT PROFICIAS

A C T I V I T I E S  A N D  F R E E  T I M E
There is an appropriate range and choice of activities for boarders outside teaching time, including sufficient and 
suitable free time each day, something which is particularly important at St Bees School. St Bees emphasises the 
importance of character development and ensures ample opportunities to develop a range of such skills.

Boarders have access to a range of safe recreational areas, both indoors and outdoors, and there are safe areas at 
school where boarders can be alone if they wish. As well as the common rooms on the boarding house, boarders have 
supervised access to the school’s indoor and outdoor sports facilities, including the swimming pool.

Boarders’ welfare is never compromised by unusual or onerous demands. The Pastoral Team meet regularly to discuss 
any specific issues with boarders and to discuss boarders generally. Tutors oversee both the academic and pastoral 
development of students through regular mentoring sessions. As well as offering support with any concerns, they 
ensure that students are not finding the workload unreasonable or too onerous. Breaks and free time are protected by 
all staff at St Bees School.

Boarders have access to information about events in the world outside the school through TV, Internet, newspapers, 
magazines, class discussions and educational visits. All students have the Global Awareness Programme as part of their 
regular timetable, and take part in Global Media activities.

Some trips may have additional costs associated.  These will be communicated to all Parents prior to the outing.
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#IAm... both caring  
and confident
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W E  H A V E  H E A L T H Y , 
H A P P Y  S T U D E N T S

Ensuring all of our students are happy, healthy and safe is our 
top priority here at St Bees.

With an on-site Lead First Aider, the health centre and surgery an 8-minute drive away and 
the local Hospital a 10-minute drive away, all students feel safe and cared for at St Bees.

Part of our drive here at St Bees to ensure students are healthy is our comprehensive sport 
and fitness programme, our nutritious and balanced food and our location - 250 acres of 

beautiful fresh air!
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P R O M O T I N G  P O S I T I V E  B E H A V I O U R
The school has, and consistently implements, a written policy to promote good behaviour amongst students. See 
“Behaviour Policy” for details. The school has an effective “Anti-Bullying Policy” that relates to all students.

This policy complies with relevant legislation and guidance and is understood by staff and students.

C H I L D  P R O T E C T I O N
The school ensures that arrangements are made to safeguard and promote the welfare of students at the school and 
the arrangements have regard to any guidance issued by the Secretary of State. This is a whole school issue and has its 
own policy, which incorporates the boarders as well as all children in the School. See “Child Protection and Safeguarding 
Policy” for details. All staff are employed following safer recruitment procedures and are subject to Enhanced DBS 
checks.

If a member of staff were to be suspended pending an investigation of a child protection nature, then they would not be 
allowed to remain resident in the staff accommodation and would need to find alternative off-site accommodation.

C O N T A C T  W I T H  P A R E N T S / C A R E R S
Boarders can maintain private contact with their parents and families during evenings and weekends. Boarders can 
use personal mobile phones and other electronic devices to contact their families. Year 7 and 8 students must hand all 
electronics in at 21:00. Year 9 students must hand all electronics in at 21:30. Wi-Fi is available throughout the boarding 
house and has appropriate filters to keep students safe when using the internet.
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#IAm... a leader and a 
team player



45

INGREDERE UT PROFICIAS

W E  H A V E  P H E N O M E N A L 
S P O R T I N G  F A C I L I T I E S

With the school’s indoor heated swimming pool, the world’s 
most Northerly Eton Fives Courts and 250 acres of land — 

sport is something we are passionate about at St Bees. 

Our range of sports includes:

Aerobics • Athletics • Badminton • Basketball • Canoeing   
Climbing • Cricket •  Cross-Country • Cycling • Dance  

Eton Fives • Fitness • Football • Golf • Hockey   
Horse Riding • Netball • Orienteering • Rounders • Rugby 

Running • Softball • Squash • Swimming • Tennis   
Track & Field •  Volleyball • Yoga
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P R E F E C T S  A N D  T H E  H O U S E  C O U N C I L
Each Term, House prefects and a House Council are chosen by the students’ peers and are elected the previous term 
ready to start afresh after a term break.

The role of a prefect is a position of responsibility within the Boarding house. It is important, therefore, to possess the 
following basic characteristics: 

 Positive leadership skills 
 A strong school spirit and an embodiment of the school’s ethos and vision 
 Good organisational skills 
 A supportive, caring and fair attitude 
 A respectful conduct towards House members and the whole school community 
 Responsibility, embodying the traits of a good role model 
 Level of maturity

Prefects are expected to:

Liaise with the Head of Boarding and the House Council, report back to the Head of Boarding
Represent the Boarding House as and when required
Organise and lead House meetings 
Coordinate the House Council and House members
Maintain and update the House Council noticeboard
Instil a sense of pride, community and homely feel in the Boarding House
Encourage good behaviour and effort amongst the Boarding house family
Support communication within the Boarding House: Communicate any relevant news to their House Council
Communicate and clarify the rules/procedures of the Boarding House
Support the organisation of Boarding Activities, plan and organise some on site activities. Organise the selection of 
students for some Boarding events
Ensure all students participate in activities
Any other relevant Boarding related tasks
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P R E F E C T S  A N D  T H E  H O U S E  C O U N C I L
The House Council is expected to:

Liaise with the Prefects regarding all Boarding House matters
Liaise with their peers to bring forward any Boarding related issues, anything they would like to take part in on a 
weekend, any ideas to improve Boarding life etc
Take part in house meetings and report back to their peers
Encourage good behaviour and effort amongst the Boarding house family
Support the Prefects with communication to the whole house regarding any Boarding matters
Any other relevant Boarding related tasks
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W E  A R E  P R O U D . . .       
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1
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. . .  a St Bees student 

Key Stage 3

IGCSE

A Level

A global 
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Beach 
10 mins walk

Train 
2 mins walk

Golf Course 
5 mins walk

O
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programme in 
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School of Education, 

DURHAM UNIVERSITY
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ETON FIVES COURTS

IN THE WORLD

Average 
class size10

9 - H O L E  G O L F  C O U R S E
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#IAm... ready to begin my 
journey



51

INGREDERE UT PROFICIAS

• School clothes including PE kit (2 sets) 

• Home clothes  

• Coat – waterproof and weather appropriate

• Hat and gloves

• Pyjamas with slippers and dressing gown 

• Shoes for school and for at home

• Books, DVDs, magazines

• Any hobbies?  Bring your gear!

• Swimming kit 

• School bag and any school work you  
will need

• Stationery

• Shower gel/shampoo/deodorant

• Electric shaver – no razors please

• Toothbrush/toothpaste

• Flip-flops for showering

• Glasses/contact lenses and any solution needed

• Alarm clock (plug in)

B O A R D I N G  E S S E N T I A L S
A small on-site shop sells basic toiletries, stationery and 
anything else that might be needed throughout the term.

• Any personal items – pictures of family/friends/pets 
etc 

• Accessories to decorate your room

• Two sets of bedding – we can provide bedding, but 
you’re welcome to bring your own!

• iPad/tablet & phone and any relevant chargers 

• Watch 

• Small mirror 

• Walking boots or shoes

• Any medication/prescriptions - this will be signed in 
and documented when/if needed and taken

• Travel adaptor to fit a UK socket

• Towels x 2

• Small padlock - a code one is best

• Laptop

• Wellington boots / walking boots

• Laundry bag

• Passport (international students)

Boarders are asked to bring the following - and everything should be named: 
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Boarders are able to obtain necessary personal and stationery items, while accommodated at School.  Stationery, 
toiletries and other essentials can be bought from the School Shop. Should a boarder require anything else then, within 
reason, the Houseparent will purchase it on their behalf and the cost will be added to their bill.

Reasonable protection is provided for boarders’ personal possessions and for any boarders’ money or valuables looked 
after by the school. Mobile phones that are handed in at Reception during the day are kept securely. Year 7 and 8 
boarders hand in electronic devices at 21:00, Year 9 boarders hand in electronic devices at 21:30, and these are kept 
securely by the Houseparent overnight.

Any search of a boarder’s personal belongings should be carried out in accordance with section 550ZA of the Education 
Act 1996 and with regard to any guidance issued by the Secretary of State.

B O A R D E R S ’  P O S S E S S I O N S

INGREDERE UT PROFICIAS
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Visas
International students may require a Child Student (previously known as a Tier 4) visa to study in the UK.  St Bees School 
can provide sponsorship for these visas.  The school’s immigration advisors, Newland Chase Education, will assist 
parents in this matter.  EU Boarding students will either need to have settled status or a Child Student visa to study in 
the UK.

British Residence Permits (BRPs)
Upon receipt of a Child Student visa and a student’s arrival in the UK, their BRP card (British Residence Permit) will be 
sent to St Bees School.  Passports and BRP cards will then be kept safely with the Head of Boarding and returned to 
students at the end of term/half term.  Students must return these documents to their Head of House when returning 
to the school.  BRP cards are very difficult to replace, so it is important that they are kept safe.  If a student loses their 
Passport or BRP card, they should inform the Head of Boarding immediately.

Before enrolment
During the admissions process, the information that parents provide through the Registration Form indicate whether 
a student requires a Child Student visa.  The current eligibility criteria for this, according to the UKVI and the school are 
that students:

- are aged between 4 and 17
- are full boarders
- have the consent of their parent(s) or legal guardian(s) to attend the course
- have enough money to support themselves and pay for the course

The school works with Newland Chase Education (formerly known as The Taylor Partnership) in order to provide the 
Confirmation of Acceptance for Studies (CAS) statement to support the visa application of students that meet the 
criteria above.  The CAS statement shows that the school will sponsor the student for the duration of the course.  
Newland Chase Education will contact you or your agents to request specific documents that are required for this.  
Some documents may require official translations into English, and it is the parents’ responsibility to organise this.

Once a student’s visa has been granted and transportation to the UK has been organised, arrival information must be 
communicated to the school as soon as possible, along with information regarding the student’s reception to the UK.  
The student, if travelling unaccompanied, must carry with them on arriving in the UK, a letter that confirms who will be 
collecting the student and transporting them to the boarding house on the first day of term.

I N T E R N A T I O N A L  S T U D E N T S

INGREDERE UT PROFICIAS
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After enrolment
Parents are expected to help the school ensure the students comply with the conditions of their visa.  Failure to pay the 
correct fees on time, provide an authorised reason for a student’s absence or inform the school of any changes to the 
care of the student could result in the sponsorship being withdrawn.  In addition, parent(s) or legal guardian(s) must be 
prompt in answering requests from the school, such as for arrival and departure times at the start and end of terms.  It 
is the responsibility of parent(s) or legal guardian(s) to ensure that the school holds the most up-to-date contact details 
of the students, though the School Office does get in contact at certain points in the year to confirm these.

Students holding Child Student visas will be resident at School House, apart from instances where the School is 
closed or where students are asked to leave the boarding house (due to illness or temporary exclusion).  During these 
times, students must live with the guardian named in the Guardian Agreement document.  Residing in any other 
accommodation under the care of adults not identified to the school is in breach of the conditions of the visa.  In 
addition, the person caring for the students must have the right to reside in the UK and comply with the conditions of 
their own visas.  Parents or legal guardians holding Visitor visas, therefore, are not eligible to fulfil this role as it infringes 
on the conditions of their own visa.

All boarding students whose parents live abroad or more than half a day’s travel from the school are required to have a 
guardian, resident within six hours of the school.

Guardians will be appointed by the parents to act in “loco parentis” and must be able and prepared to offer genuine 
support and to attend school in an emergency if necessary.  We expect Guardians to build up a positive relationship 
with students and they should attend Parents’ meetings and other school events, if possible.  More information on 
guardians can be found in our policy on Educational Guardianship.

Guardianship nomination Forms will be sent to you by the school’s admissions team for completion.  It is essential that 
these forms are submitted before a student arrives at school.  Students will not be admitted into the boarding house 
without notification of a guardian and the provision of their complete contact details.

G U A R D I A N S

At the start of every term and for each holiday period where students leave school, all boarders must complete a travel 
form to outline their transport plans.  This must be submitted to the Head of Boarding two weeks prior to the start/end 
of terms.  There is a minibus and taxi service available to and from Manchester Airport.  This service also needs 
to be booked at least two weeks ahead by sending a direct email to emma.stott@stbeesschool.co.uk.  The 
minibus and taxi pick ups and drop offs are chargeable - costs are available upon request.

A R R I V A L S  A N D  D E P A R T U R E S
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Your Confirmation of Acceptance for Studies (CAS) letter
This only applies if you are staying for more than one term. 

1

Your passport with your vignette
You won’t have a vignette (sticker) if you are only with us for one term or less.

2

Make sure you carry the following documents with you in case Border Force ask to see them.
WHAT SHOULD I CARRY WITH ME?

A step-by-step guide
YOUR JOURNEY TO ST BEES

WHERE SHOULD I GO AFTER GETTING OFF THE PLANE?

THEN YOU’RE ON YOUR  
WAY.  WE WILL SEE YOU SOON!

Finally - you will be done and will go through to Arriv-
als!  If you are being collected in the St Bees minibus, 
one of our wonderful St Bees drivers will be waiting 
for you with a sign.  When you see them, they will 
show you their ID badge.  Only go with someone who 
has a St Bees ID badge and who is holding a St Bees 
sign.

Staff badge

Rob the driver

When you disembark the plane, you will go through Border Force and passport control.   
This is where the Border Force officials will look at your passport and check your Visa.

It is really important that you do not go through the electronic passport control gates.   
For those with a vignette (Visa sticker), you will need them to stamp your passport.  

Once you have passed through immigration, you can go and collect your luggage.   
Look out for the big screens which will tell you where your luggage will be.  

You will then go through Customs Control.  They check everything that comes into the UK is allowed.  There will 
be two lines - one for EU countries and one for the rest of the world.  Go through the correct line.  You may get 
stopped and they may ask to look at your luggage - but it won’t take long.  We recommend that you don’t bring any 
food or medication unless you absolutely have to.  If you do have medication, it will need a doctor’s letter.
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B O A R D I N G  T E R M  D A T E S  2 0 2 2
AUTUMN TERM 2022
New boarders arrive after 12pm   Saturday 3rd September 2022
Returning boarders arrive after 12pm  Sunday 4th September 2022
First Half of Term     Monday 5th September to Friday 14th October 2022
Boarders leave by 12pm    Saturday 15th October 2022
Half Term     Monday 17th October to Friday 28th October 2022
Boarders arrive after 12pm   Sunday 30th October 2022
Second Half of Term     Monday 31st October to Friday 9th December 2022 
Boarders leave by 12pm    Saturday 10th December 2022
Christmas      Monday 12th December to Tuesday 3rd January 2023

SPRING TERM 2023
Boarders arrive after 12pm   Tuesday 3rd January 2023
First Half of Term    Wednesday 4th January to Friday 10th February 2023 
Boarders leave by 12pm    Saturday 11th February 2023
Half Term      Monday 13th February to Friday 17th February 2023
Boarders arrive after 12pm   Sunday 19th February 2023
Second Half of Term    Monday 20th February to Friday 31st March 2023 
Boarders leave by 12pm    Saturday 1st April 2023

Easter Holiday     Monday 3rd April to Friday 14th April 2023

Summer Term 2023
Boarders arrive after 12pm   Sunday 16th April 2023
First Half of Term    Monday 17th April to Friday 26th May 2023 
Boarders leave by 12pm    Saturday 27th May 2023
Half Term      Monday 29th May to Friday 2nd June 2023
Boarders arrive after 12pm   Sunday 4th June 2023
Second Half of Term    Monday 5th June to Friday 7th July 2023 
Boarders leave by 12pm    Saturday 8th July 2023

Summer Holiday     Monday 10th July 2023   

INGREDERE UT PROFICIAS



57



58

M A N A G E M E N T  O F  B O A R D I N G
The Board monitors the effectiveness of the leadership, management and delivery of the boarding and welfare  
provision in the school, and takes appropriate action if/when necessary. The Directors have appointed a designated 
Director with responsibility for Boarding Welfare and Safeguarding.

There is clear leadership and management of the practice and development of boarding in the school, and effective 
links are made between academic and boarding staff. All staff attend regular staff meetings. The boarding staff share 
information with colleagues, when appropriate, regarding the needs of individual boarders and conduct a weekly  
boarding meeting.

The school’s leadership and management team demonstrates good skills and knowledge appropriate to their role. 
Training is recorded and refreshed as appropriate.

The school’s leadership and management consistently fulfil their responsibilities effectively so that the standards are 
met. Head of Boarding and the Assistant Head have regular meetings to discuss and review student welfare and  
behaviour, their activities and the staffing and facilities of the boarding house.

The school’s leadership, management and governance actively promote the wellbeing of students. The Senior Lead-
ership Team (SLT) meet weekly and safeguarding is a standard item on the agenda. There are regular staff meetings 
during which individual students, including boarders, are discussed. Every child has a Tutor and there is an Independent 
Listener available as well. All members of the school community follow the school’s “Child Protection and Safeguarding 
Policy”.

The Houseparents are experienced and have received relevant training. All staff are made aware of opportunities for 
CPD and are actively encouraged to attend relevant courses.

The school follows and maintains the policies and documents provided on the school website.
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S T A F F  R E C R U I T M E N T  A N D  C H E C K S
The school operates safe recruitment and adopts recruitment procedures in line with the regulatory requirements and 
having regard to the relevant guidance issued by the Secretary of State. See the “Recruitment, Selection and Disclosures 
Policy” and the “Recruitment of Volunteers Policy” for details.

For all persons over 16 (not on the roll of the school) living on the school premises as boarders but are not employed 
by the school, an enhanced certificate with a barred list information is obtained from the Disclosure and Barring Service 
(DBS).

There is a written agreement between the school and any person over 16 not employed by the school but living in  
the same premises as children (for example, members of staff households). This specifies the terms of their  
accommodation, guidance on contact with students, their responsibilities to supervise their visitors, and notice that 
accommodation may cease to be provided if there is evidence that they are unsuitable to have regular contact with 
students. Furthermore, they are required to notify an unrelated designated senior member of staff if they are charged 
with, or convicted of, any offence.

All persons visiting boarding accommodation (e.g. visitors, outside delivery and maintenance personnel) are kept  
under sufficient staff supervision to prevent them gaining substantial unsupervised access to boarders or their  
accommodation. While they are at school, boarders are protected from unsupervised contact with adults who have 
not been subject to the school’s complete recruitment procedure. All entry doors to the boarding house are coded or 
locked.

The school does not appoint guardians.
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S T A F F I N G  A N D  S U P E R V I S I O N
Staff are responsible for the whereabouts of boarders at all times. Roll Calls are taken at: 07:50, 17:55 and 21:00.  
Boarders are not allowed on house between 08:30 and 17:30. Boarders who leave the house in the evenings or at 
weekends must sign out (including where they are going). Boarders who wish to leave the school site in the evenings or 
at weekends must have permission to do so from their parent/guardian and must inform duty staff before leaving.

Staff working within the school know and implement the school’s policy in relation to boarders going missing and their 
role in implementing that policy. Staff actively search for boarders who are missing, including working with police where 
appropriate. Boarding Staff are familiar with the “Missing Child Policy”.

There is at least one adult sleeping in the boarding house at night, responsible for the boarders in the house.  The 
Houseparents live in the adjoining Housemaster’s House. If they should be away overnight, then a duty staff, with whom 
the boarders are familiar, will come and sleep in. The Headmaster and Assistant Head both live on site and could act as 
supervising members of staff if necessary.

Boarders have a satisfactory means of contacting a member of staff in the houses at night. There is a doorbell located at 
the internal entrance to the Housemaster’s House.

The resident staff have their own clearly designated and lockable accommodation; their living and sleeping quarters 
(including toilet and washing facilities) are separate from the boarders’. The Houseparents live in the Housemaster’s 
House, which has a single lockable entrance into the boarding house. The Headmaster lives in the Head’s Residence, 
which only has fire escapes into the boarding house. The Assistant Head lives in the Tutor’s flat, which has a single locka-
ble entrance into the boarding house.

Staff accommodation is private and unauthorised access is forbidden at all times (all entry doors are fitted with locks). 
There is no inappropriate favouritism or antipathy of staff towards individuals and groups (see “Staff Code of  
Professional Conduct” and “Guidance for Safer Working Practice for those Working with Children and Young People in 
Education Settings – May 2019”).
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S T A F F I N G  A N D  S U P E R V I S I O N
 Any person employed or volunteering in a position working with boarders receives induction training in boarding when 
newly appointed, and receives regular reviews and appraisals of their boarding practice, with opportunities for training 
and CPD in boarding.

The Role of the Headmaster – The Headmaster has overall responsibility to the Board for all matters pertaining to 
boarding.

The Role of the Assistant Head – The Head of Boarding reports to the Head of Pastoral Care on all matters relating to 
boarding.

The Role of the Head of Boarding – The Head of Boarding acts as a bridge between academic and pastoral staff and is 
responsible for the promotion, running and development of boarding within the school. The role also involves ensuring 
that all boarding staff are adequately trained, briefed and supported to carry out their duties and chairing meetings to 
discuss boarders and boarding issues. The Head of Boarding is also the Houseparent and is responsible for the  
day-to-day running of the boarding house.

Spouses, partners and/or other adult members of staff households within the boarding house are not necessarily  
involved in the running of the boarding houses, but are subject to appropriate legal checks regardless.

The staff supervising boarders outside teaching time are sufficient in number, training and experience for the age,  
number and needs of boarders, and the locations and activities involved.

Supervision of Boarders – There is a member of staff on duty at all times when Boarders are on house. The duty staff 
are readily available and will circulate around the house to ensure that students are following house rules, that they are 
safe and that there are no health and safety, security or other issues on house.

Night Supervision of Boarding Houses – boarders know that if they need a member of staff during the night they need 
to ring the doorbell located at the internal entrance to the Housemaster’s House.

Boarders are looked after by staff with specific boarding duties, who have had adequate induction and receive  
continued training. Staff must be aware of what is required of them before embarking on duties. Staff should be  
punctual for their duties.
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Every effort is made to ensure that boarders do not experience inappropriate discrimination because of differences 
arising out of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race,  
religion or belief, sex, sexual orientation, cultural background, linguistic background, special educational needs, or  
academic or sporting ability. Confidentiality permitting, staff are made aware of any factors which may need to be taken 
into account when providing for the individual needs of each child. See “Equal Opportunities Policy” for details.

E Q U A L  O P P O R T U N I T I E S

S E C U R I N G  B O A R D E R S ’  V I E W S
Boarders are actively encouraged to contribute their views on the boarding provision. They are able to raise concerns 
and make complaints or suggestions and their views are given appropriate weight in decisions about the running of the 
boarding houses. Boarders are not penalised for raising concerns or making a complaint in good faith. There are formal 
and informal opportunities for boarders to contribute their views on the boarding provision and the boarding house 
maintains a general atmosphere of openness and honesty.

The school has, and follows, an appropriate policy on recording and responding to complaints that is compliant with the 
relevant regulatory standards. See “Complaints Policy” for details.

The school’s written record of complaints identifies those relating to boarding provision and details of the action taken 
by the school as a result of those complaints. These are stored by the Headmaster.

C O M P L A I N T S
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“My child absolutely loves 
everything about it - the 
school, the teachers,  
students, the boarding 
house, boarding, the food, 
the swimming pool… a 
perfect mix for a fantastic 
education.”
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#IAm... inspired to be here
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“I can’t believe the change 
in my daughter after  

just one term.  

Boarding at St Bees is  
definitely the best  

decision we ever made.”
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W E  A R E  R E A D Y  T O  W E L C O M E  Y O U
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St Bees School
Wood Lane  

St Bees  
Cumbria 

 CA27 0DS

T. +44 (0) 1946 828000  
E. admissions@stbeesschool.co.uk

stbeesschool.co.uk

A member of the  F U L L  C I R C L E  E D U C A T I O N  G R O U P

#IAm... 

... a St Bees student 
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